To add a note in SAFE authorizing a replacement badge:

Go to the ACCESS CARD tab
1. Click on the box for the LOST badge
2. Click on the blue Add to add a note
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3. Type the note in the pop-up field and Click APPLY
4. Click UPDATE
5. Click SAVE

> Mansger -> Access Cards
CHASON DOUGLAS|8005380  Active

Emsiover/Occupation®
Access Card Information
Card Number

CEET— -
E—

Activation Date*

Deactivation Date

fecity Cac

Cord statuse

RassnFo Dsctiatin

PIN (sls0 used for | CTTT A

Notes Details

Notes "] 13 Private

Enter note

—
[ empioreccvpion

[[] STANDARD PARKING

0000731203 Returned 13-Feb-2018 13-Feb-2020
(/] STANDARD PARKING 0000732876 Lost 0S-Apr-2018 13-Fed-2020
[[] STANDARD PARKING 0000733336 Active 30-4pr-2018 13-Feb-2020

oo crn  Ermme

AIRLINE SIDA BLUE
2018

ave
RIC SIDA Red 1127 Remowe
AIRLINE SIDA BLUE
Sois 1127  Remove

AIRLINE SIDA BLUE
ey 1127  Bemowe

i oo o Aciration e Badpe Tompinte P hemore

RIC SIDA Red 1127
AIRLINE SIDA BLUE

Bemoye
1127 Remove

1127 Remove

5



