Clearing Cache Instructions

1. Open Internet Explorer

2. Click “Settings” icon in the upper right corner. This is the spikey, wheel looking icon.
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3. This will open a box. From this box select “SAFETY.” This is the fourth item from the top of the dialogue box.
4. When the Safety options open, select “DELETE BROWSING HISTORY.”

5. If the first box is checked, uncheck it. Make sure all of the other boxes are checked.

Keep
websites to retain preferences and display faster,

[V| Temporary Internet files and website files
opies of webpages, images, and media that are saved for faster
iNg.
[V Coakies and website data
Files or databases stored on your computer by websites to save
preferences or improve website performance,
V| History
List pf websites you have visited.

V| Download History
List pf files you have downloaded.

v data
Saved information that you have typed into forms.

gved passwords that are automatically filed in when you signin
g a website you've previously visited.
| Tracking Protection, ActiveX Filtering and Do Not Track
A st of websites exduded from filtering, data used by Tracking
Protection to detect where sites might automatically be sharing details
about your visit, and exceptions to Do Not Track requests.

Cancel

6. Click Delete

7. Open SAFE and log on as normal.

8. THIS WILL NEED TO BE DONE AT EVERY WORK STATION ON WHICH YOU LOG IN TO SAFE THE FIRST TIME YOU LOG IN
TO THAT WORK STATION.



